Case Management Society of America Iowa Chapter
Officer and Board Member

Position Description, Responsibilities and Expectations

POSITION: President 

TERM: 1 year as President, then succeeds into the position of Immediate Past President for one year.
POSTION OVERVIEW: The office of President is the highest ranking elected officer of the chapter. The President shall be the Chief Elected Officer of the Chapter and serve as Chair of the Board of Directors.  The President shall serve as a non-voting ex-officio member of all committees, standing or otherwise, except for the Nominating Committee.
The President shall exercise personal leadership in the motivation of other officers, board members, committee chairs, and membership and influence the establishments of goals and objectives for  the organization during the term of office.

ROLES AND RESPONSIBILITES:

· Preside over the Executive Board and general membership business meetings. Develops and coordinates agenda materials.
· Sees that the Board of Directors and officers are kept fully informed on the conditions and operations of the Chapter.
· Works with the board to see that basic policies and programs are designed to further the goals and objectives of the Chapter and are executed following Board approval
· Appoints the Chairs and members of the Nominating Committee, outlines the purpose of and duties of these committees and monitors progress

· Supports and promotes policies and programs adopted by the membership and Board of Directors.  Promotes interest and active participation in the Chapter on the part of the membership and reports National CMSA and Chapter activities to members by means of letters, publications, speeches, and email.

· Exercised general supervision over the work and activities of the Chapter Board and other Chapter Committees.

· Sees that all orders and resolutions of the Board of Directors are carried into effect.

· Assumes a key role in the orientation and transition of the Vice President to the duties of the President.

· Oversees the Annual Conference
· With the Immediate Past President executes all Chapter contracts
· Monitors and evaluates performance of officers and members of the Board of Directors and with the Board executes corrective actions according to the Chapter position descriptions and measurement tools.

· Maintains compliance with the National CMSA and Chapter By-laws and Charter

EXPECTATIONS:

· A member of CMSA  entitled to vote and in good standing
· Attend all Chapter general membership meetings

· Attend all Chapter Board of Director meetings

· Attend National CMSA annual conference
· Attend Chapter annual conference
· Serve as mentor to officers and board members

· Serve as a positive example of Case Management professionalism in Chapter, career and personal deportment

RELATIONSHIPS:

· Consults with Past President and in matters of the chapter

· Responsible to the Board of Directors and the membership for seeing that the programs and policies of the Chapter reflect the needs and aspirations of the membership.

· Maintains a positive relationship with Chapter sponsors

