Case Management Society of America Iowa Chapter
Officer and Board Member

Position Description, Responsibilities and Expectations

POSITION: Vice President 

TERM: 1 year as Vice President, then succeeds into the position of President for one year, followed by a 1 year term as Past President.

POSTION OVERVIEW: The office of Vice President is the second highest ranking elected officer of the chapter. If the President is unable to fulfill his/her term, the vice president assumes the office of the President.
ROLES AND RESPONSIBILITES:

· Participates and is a voting member on the Executive Board

· Preside over the Executive Board and business meetings in the absence of the President.

· Chair Education Committee

· Responsible for arranging education portion of all chapter meetings and obtaining CEU and CCM, including collection and submission of CEU request.
· Obtains sponsorship, coordinates location, and menu for chapter meetings

· Responsible for announcement of upcoming meetings

· Responsible for maintaining post office box. 

· Serve on the Annual Conference Committee

· Perform other duties as assigned by the President and the Executive Board

EXPECTATIONS:

· A member of CMSA  entitled to vote and in good standing
· Attend all Chapter general membership meetings

· Attend all Chapter Board of Director meetings

· Attend National CMSA annual conference
· Attend Chapter annual conference
· Serve as mentor to officers and board members

· Serve as a positive example of Case Management professionalism in Chapter, career and personal deportment

RELATIONSHIPS:

· Works closely with the President to fully understand the duties of that office and ensure a smooth transition

· Consults with President and in matters of the chapter

· Maintains a positive relationship with Chapter sponsors

